TransPacific Hawaii College

Honolulu, Hawaii

Associate In Arts Degree Course Outline

1. COURSE NUMBER AND TITLE:
COMMUNICATION 101

College Newsletter Production

2. SEMESTER UNITS:
3 Units

3. CONTACT HOURS PER SEMESTER:
Lecture:  48

      4.   PRE-REQUISITES/CO-REQUISITES:
Successful completion of or concurrent 

                                                                                         enrollment in English 100 or permission of 

                                                                                         instructor

5. COURSE SUMMARY:


Introduction to the basic practices of journalism and print production by creating a monthly English-language newsletter on topics relevant to TransPacific Hawaii College.  Students will generate content for, edit and design one 4-6 page newsletter each month to be used among the college community of faculty, staff, students, parents, host families and alumni and for public relations outside this community.  The course will guide students through the process of generating ideas, developing text, incorporating graphics, designing a layout and meticulously editing the proofs to produce a newsletter worthy of general circulation.  Each student will choose a department in which to specialize (e.g., reporting, graphic design, photography, general editing), but all will coordinate to approve the final product.
6. COURSE OBJECTIVES:

By the end of the course, the student will be able to:


· brainstorm ideas for content;

· gather information from relevant sources;

· organize information into short news items;

· develop editorial content;

· revise and edit text;

· effectively employ desktop publishing software;

· design layout and typography;

· proof galleys;

· print and distribute 3 editions of the newsletter.
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7. COURSE CONTENT:

· Newsletter planning and design

· Journalistic practices, standards and ethics

· Editorial/departmental responsibilities and processes

· Methods of information gathering

· Content generation

· Determining content appropriate to target audience

· Writing for target audience(s)

· Effective language translation (Asian Languages to English)

· Methods of revision and proofreading, including standard proofing marks

· Use of current publishing software

· Graphic design for aesthetic appeal and readability

· Print and circulation

8. SAMPLE TEXTS AND INSTRUCTIONAL MATERIALS:

There will be no standard textbook for this course; instead, we will gather sample newsletters from various sources and evaluate their content and design in relation to their objectives.

9. METHODS OF INSTRUCTION:

Communication 101 will be taught in a workshop/seminar setting.  Short lectures may introduce necessary terms and methodologies, but most of our class time will be used for content generation and design.

10. ASSIGNMENTS:

Homework assignments will include content gathering, revision and proofing.  Students are expected to coordinate independently within their departmental teams and bring their work to class for evaluation and inclusion.  In-class work will center on integration of development of the finished newsletter.
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11. ASSESSMENT:

(   Essay

__  Computational Skills

(   Skill Demonstration

__  Multiple Choice/Objective

(   Other:

Students will be evaluated using rubrics based on the following criteria:

· Participation in departmental work

· Quality of work both independently and within their department

· Interdepartmental coordination and cooperation

· Quality and timeliness of each finished newsletter

There are no papers, quizzes or exams. 
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